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Prerequisites

e A Mac computer (Apple Silicon or Intel).

e An authenticator app on your phone (Microsoft or Google Authenticator), set up with the code

from your welcome email.

e A Google Workspace or Gmail account you use for client email.

Activate and Install Orchestrator Al

Follow the instructions below to create your account and install the Orchestrator Al app.

A. Create Your User Account

1. Go to https://orchestratorlab.ai/ and do one of the following:
4 Orchestrator Al o rorse  Fosfs Pk Fasosues “About v l P

Ylouriinb‘(r)x,
handled by the
time you sit down.

e click the Start Free Trial button or

e click the Sign in button instead on the top menu bar and then click the Sign up button on
the login page.

Enterprise Cloud Portal
Manage terminal licenses, LM proxies, and organizatio

WORK EMAIL

PASSWORD *

e
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2. Fill in the required details such as your name, firm name, work email, phone number,
and a password.

Enterprise Cloud Portal

Create your organization account and start your 7-day free trial

FULL NAME * FIRM NAME *

WORK EMAIL * PHONE

ADVISERS IN THE FIRM BACK OFFICE SYSTEM
Please choose e Please choose

CHOOSE A PASSWORD *

Must be at least 10 characters long.

Well email you about your trial, including your downlaad link, trial expiry and the install and admin quick
quides.

(] I have read and agree to the Software Licence Privacy Policy and Refund Policy,

Already have an account? Sign in.

3. Tick the agreement box and click Create account. A Verify Your Email window pops up,
and a verification number is sent to your email.

4. Check your email inbox for a 6-digit code. Enter the 6-digit code in the Verify Your Email
window and click Verify & Continue.

Enterprise Cloud Portal

Confirm your identity to a

Verify Your Email
Enter the 6-digit OTP sent 10 emG————

Verification Code

[ e[79075]|
Resend Code Back 1

5. Sign-in with your registered email address and password. Continue to section B below.

Enterprise Cloud Portal

Manag minal licenses, LLM proxies, and organization telemetry,
WORK EMAIL *
PASSWORD *

A

Sign Into Portal -
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B. Setup & Install Orchestrator Al

1. Once you sign-in with your email address and password, the welcome screen is displayed. Click
Start Setup.
r |

Orchestrator Cloud Platform

.

Welcome to Orchestrator

ice reasoning with sovereign

ion Platform com

Enterprise Al Orchestr
cloud infrastructure to automate email, calendar, and workflows acrass your business

g native o

=) =} a
Connected Services Native Terminal
th fo

2. The app auto detects your email provider. Click Enable Google Workspace Extension.

"

Orchestrator Cloud Platform e X

Fast Setup & Provisioning

PHASE 10F 3 « BUSINESS SERVICES

Account State & Service Integration

Orchestrator automates your workflows through direct integration with your enterprise email and calendar.

i Google Workspace Detected  ons vereo

Based on the MX records for @gmail. com, your organization uses Google Workspace.

Enable the extension with our built-in verified OAuth to get started immediately.

Zero cloud console canfiguration required. & Enable Google Workspace Extension
< Back Skip & Continue >

o

3. Then click Continue to Proxy Settings.

4. The managed proxy is turned on by default. No setup is needed. Click Keep Managed Proxy &

Continue.
| N

Orchestrator Cloud Platform
= x
Fast Setup & Provisicning

PHASE 2 OF 3 « LLM GATEWAY & COMPLIANCE

Frontier Proxy Architecture & Privacy Options

Understand how Orchestrator routes cloud reasoning and the available enterprise privacy choices.

[C) Orchestrator Managed Proxy  AGTIVEBY DEFAULT
By default, your account is configured to use Orchestrator's high-speed frontier proxy runs on
Google infrastructure. Desktop terminals work immediately out of the box with zero individual
AP| key management.

Active Model R Usage Metering
orchestrator-remote £0.90 in [ £7.50 out per 1M tokens:

& Security & Enterprise Compliance Notice
Managed proxy inference executes securely on Google Cloud servers. If your organization has strict
zero-data-egress compliance policies, HIPAA, or dedicated hardware isolation mandates, you have full
flexiwility:

1. Connect Trusted LLM 2. In-House Sovereign Appliance

< Back Configure Custom Provider Keep Managed Proxy & Continue -
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5. The license key is now displayed. Click Copy Key to copy the key (paste it in a Word doc for
reference).

o ‘Orchestrator Cloud Platform

a Dn.u.mmu‘orcnu?T-in.n:u.m? & Jr—

@ Complete Setup & Enter DasiiN @I LI
coy board. Pasté this key in Settings > License
it

6. Click Download for Windows. A file will start to download in the background.
7. Click the Complete Setup & Enter Dashboard button.
8. On your computer, open the Downloads folder.

9. Double-click the Orchestrator setup file.

10. Click Next in the Orchestrator Setup wizard.

(39 Orchestrator Setup = X

Welcome to Orchestrator Setup

Setup will guide you through the installation of Orchestrator.
It is recommended that you close all other applications before
starting Setup. This will make it possible to update relevant
system files without having to reboot your computer.

Click Next to continue.

‘. Nex[E | Cancel
11. Follow the on-screen instructions.

12. Once the app is installed, in the Completing Orchestrator Setup window, check Run
Orchestrator, and click Finish.
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(& Orchestrator Setup

Completing Orchestrator Setup

Orchestrator has been installed on your computer.

Click Finish to dose Setup.

18 Run Orchestrator

18 Create desktop shortout

C. Activate Orchestrator Al
1. From your desktop, open your Orchestrator app.

2. In the License Activation window, paste the activation key copied earlier in step 5 above.

(1) Access Restricted
Terminal License Activation

) License Verification =
= ; UNLICENSED

2 Enterprise License Key

Get Key from Cloud Portal 7

3. Click Verify & Unlock Desktop. The app confirms your evaluation license is active.

+* Terminal License Activation

ORCH-ENT-sasasane f)==

Manage License in Cloud Portal (&
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4. In the System Settings window, click App Extensions on the left menu bar.

System Settings

52 Active Enterprise Extensions

Google Workspace & Gmail Integration

REQUESTED PE

# Google Contacts (Read Only)
# Gmail (Read Only)

¥ Gmail (Read & Write)

@ Calendar (Read Only)

¥ Calendar (Read & Write)

¥ Google Drive (Read Only)

¥ Google Drive (Read & Write)

J

2% Sync with Cloud

% Connect Account

5. Then click the Connect Account button on the right and sign in with your Google Workspace

account.

6. Select all and click Continue.

English (United States)

details

Read, compose, and send emails from your Gmail
account. See access details

See, edit, create, and delete all of your Google Drive
files. See access details

See and download all your Google Drive files. See
access details

See and download your contacts. See access details

See and download any calendar you can access using
your Google Calendar. See access details

See, edit, share, and permanently delete all the
calendars you can access using Google Calendar.
See access details

Make sure you trust Orchestrator Al

Review Orchestrator Al's Privacy Policy and Terms of Service to
understand how Orchestrator Al will process and protect your data.

To make changes at any time, go to your Google Account

Learn how Google helps you share data safely.

Cancel %Cont\nue

Help Privacy
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7. Once your email shows as connected, Orchestrator is now ready to use.

ystem Settings

= Active Enterprise Extensions

£ sync with Cloud

Google Workspace & Gmail Integration

If you encounter any issues throughout this process,
please contact us at support@orchestratorlab.ai
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